COLLEGE OF

MARIN

FEDERAL WORK STUDY JOB DESCRIPTION

DEPARTMENT: Rising Scholars JOB TITLE: Student Mentor

BUILDlNG/CAMPUS: KTD, FH Rm 206 & SS Ctr. Rm 202

ESSENTIAL FUNCTIONS AND DUTIES:

° Assist in the delivery of outreach, programs, and services targeting currently
and & formerly incarcerated students.

° Actively promote college enrollment at local schools and other youth centered programs.

° Provide presentations for College of Marin/and or high schools describing the value of the
Rising Scholars program.

° Represent the College of Marin Rising Scholars Program at college nights,career fairs, school visits
and other informational programs.

° Assist as needed in the planning and/or implementation of special activities such as orientations,

cultural activities/workshops, field trips, and other college related activities.

ABILITIES/SKILLS/DESIRABLE KNOWLEDGE REQUIRED:

e Microsoft suite

e Social Media

e Public Speaking

° Formerly incarcerated or system impacted preferred

Estimated Hours needed:
e M:5 TU: S w:5 TH:S F:5

Will the student have access to or handle confidential records or information? Yes Q NO@

If ‘Yes’, the student will be required to pass a Live Scan background check.

Note: Positions that require access to or handle confidential records/information will be reviewed by the Dean of
Enrollment Services.

STUDENT’S SUPERVISOR: SUSan Rahman

EMAIL: Srahman@marin.edu PHONE#: 415-485-9639

STUDENT’S ALTERNATE SUPERVISOR: Chanel Brock

EMAIL: cbrockmontalbano@marin.edu PHONE#: 415-485-7581

HOW TO APPLY: If you wish to apply for this position, please email the supervisor listed above and attach the
following: Cover Letter, Resume and Proof of FWS award (email notification from Enrollment Services)
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