
FEDERAL WORK STUDY JOB DESCRIPTION 

DEPARTMENT: _____________________________       JOB TITLE:____________________________________ 

BUILDING/CAMPUS: ____________________________ 

ESSENTIAL FUNCTIONS AND DUTIES: 

•
•
•
•
•
•
•
•
•

ABILITIES/SKILLS/DESIRABLE KNOWLEDGE REQUIRED: 

•
•
•
•
•

Estimated Hours needed: 
• M:_______   TU:_______   W:_______ TH:_______ F:_______

Will the student have access to or handle confidential records or information? Yes ___  No ___  
If ‘Yes’, the student will be required to pass a Live Scan background check.  
Note: Positions that require access to or handle confidential records/information will be reviewed by the Dean of 
Enrollment Services. 

STUDENT’S SUPERVISOR: ________________________________________________________ 

EMAIL:__________________________________ PHONE#:_____________________ 

HOW TO APPLY:  If you wish to apply for this position, please email the supervisor listed above and attach the 
following:  Cover Letter, Resume and Proof of FWS award (email notification from Enrollment Services) 

STUDENT’S ALTERNATE SUPERVISOR: ________________________________________________________ 

EMAIL:__________________________________ PHONE#:_____________________ 


	DEPARTMENT: Office of Student Activities & Advocacy
	JOB TITLE: Social Justice Peer Educator
	BUILDINGCAMPUS: Kentfield
	undefined: Program Development • Plan and coordinate programs and events that educate students on a wide spectrum of leadership skills, cultural diversity, social justice, community engagement, and identity development. • Collaborate with other campus and community partners to create, coordinate, and/or promote programs and events in accordance to the educational goals of the College of Marin and the SAA office. • Creatively provide information and awareness to COM about relevant social justice issues. 
	undefined_2: Training and Meetings • Attend all required training sessions as arranged with the SAA office and staff. • Attend one-on-one meetings with supervisor at regularly scheduled meeting times. 
	undefined_3: Community Involvement • Regularly collect feedback and ideas from the college community regarding scheduled activities and proposals for new events. • Serve as a customer service agent of SAA and the College of Marin – guide students, families, and campus partners if needed, and answer questions about the College and SAA. • Serve on Campus Participatory Governance Committees as schedule allows. 
	undefined_4: Event Management • Assist with SAA and campus partner programs and events (ex. Welcome Week, Womxn of Color Café, QTPie Café, Leadership programs, Constitution Day, Commencement, etc.) o These duties may include but are not limited to advertising, setting up, tabling, and cleaning up. 
	undefined_5: Administrative Responsibilities • Responsible for posting flyers on behalf of SAA and ASCOM as needed. • Basic web updates with possible monitoring SAA social media. • On a weekly basis, check SAA bulletin board and boards on first floor cafeteria area of Student Services building to make sure that all outdated flyers are removed and have SAA stamp for posting.   • Regularly remove any flyers that are posted on walls on the first floor of the Student Services building. • Other duties as assigned. 
	undefined_6: work schedule will be based on class schedule
	undefined_7: 
	undefined_8: 
	undefined_9: 
	undefined_10: We are looking for students who can demonstrate or can develop in the following areas: 
	undefined_11: • Equity/Diversity/Social justice
	undefined_12: • Time Management
	undefined_13: • Responsible
	undefined_14: • Hardworking, Shows Initiative, Helps Others 
	M: 2
	TU: 2
	W: 2
	TH: 2
	F: 2
	Check Box No: Yes
	Check Box Yes: Off
	STUDENTS SUPERVISOR: Teresa Reiko Perales
	STUDENT'S ALTERNATE SUPERVISOR: 
	EMAIL: tperales@marin.edu
	SAS EMAIL: 
	PHONE1: 4154859552
	PHONE2: 


